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To use the scanners in room 3500

Mac:
For the three Mac scanning stations in 3500:

1. Make sure your scanner is turned on, this can be done with the power button
highlighted here in red
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2. Once the scanner is on, the software for scanning is called Image Capture and it
can be found here on the taskbar highlighted again in red

3. Once Image Capture is open, there will be a sidebar that lists all available
scanners and other image capture devices, in this menu select EPSON Perfection
2450 OR EPSON Perfection 4990 depending on what is available, as we have
both scanner options installed in the lab.

4. Finally, click Scan Your scan should show up in the window, and save to a location on
the computer.
Windows:

For the Windows scanning station in 3500:

1. Make sure your scanner is turned on, this can be done with the power button
highlighted here in red
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2. once the scanner is on, the software you are going to use to scan is called EPSON
Scan and it can be found on the desktop or in the start menu, the application icon
looks like this :

3. Once in EPSON Scan you press Scan (highlighted here in red) to complete an
automatic scan of your document which will then be scanned and prompt you to
save it to a location of your choosing :

o You can also change the to professional mode to change more granular
settings about the kind of scan you want and how you want it scanned, this
can also be done by selecting which will grant you the same

options for the current scan.



& EPSON Scan
Mode:

EPSON Scan Full Auto Mode

To scan in Full Auto Mode, position or load
the matenial you want to scan, then click,
Scan.

For Color Restoration and other options, click the

Customize... Customnize button and then make the settings.

[ Show this dislog box before nest scan.

You can change the scan mode in the Mode list box Help
at the top right of the window.
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